
 

  

 

 

 
 

Job Title:  Cookery School Admin and Enquiries Officer 
Reporting to: Head of the Cookery School 

Hours: 21 per week with flexible working (some weekend working required) 
Salary: £22,000 FTE 

Location: Hybrid (From May/June 2024 to be mostly based in Manchester City Centre) 

Join Our Team 

The Vegetarian Society is the UK’s original and leading voice for the vegetarian and vegan 
movement. Our aim is to inspire and support everyone to move towards more sustainable 
and cruelty-free choices in their lives because kindness counts. Through our education and 
engagement programmes, to campaigning, policy work and product accreditation, we strive 
for a more sustainable world without animal cruelty.  

The Vegetarian Society Cookery School is seeking a dedicated Admin and Enquiries Officer 
to join our small and vibrant team. This role is pivotal in supporting the effective and 
efficient operation of our cookery school and the various projects and products we manage 
and deliver. 

Ideally you will have excellent administrative skills, a passion for organisation and an eye for 
detail. You will be comfortable working with staff at all levels, stakeholders, and volunteers. 
We are looking for proactive communicators who can manage enquiries with empathy and 
efficiency. Candidates will need to be adaptable and able to support various departments as 
needed. 

 As an employer we offer a range of benefits, including the opportunity to work hybrid, 
flexible working hours, healthcare cashback scheme, generous leave allowance, cycle to 
work scheme and an ethical pension scheme. Plus the knowledge your work will contribute 
to a better future for animals, people, and the planet. 

We are proud to be an equal opportunity employer and we actively seek to build a 
workforce that represents and celebrates a variety of backgrounds, perspectives, and skills. 
Many backgrounds and identities are underrepresented in the charity sector in the UK. In 
light of this, we actively encourage applications from people from minoritised ethnic groups, 
the LGBTQ+ community, and people with disabilities. People from these and other 
marginalised groups may not always apply for positions they would be great at. If you have 
the passion and drive to contribute to our team, we want to hear from you, even if you do 
not tick every box on our person specification. The Vegetarian Society believes that diversity 
is a strength and inclusivity is a commitment. Join us in creating a workplace where 
everyone’s voice is heard and valued. 



 

 

How to apply 

To apply for this role, please email sam@vegsoc.org with your CV and a cover letter 
detailing how you meet the criteria set out in job specification.  

Application Process   

The closing date for applications is 5pm on Monday 25th March. Interviews will be held 
remotely 2nd- 5th April.  

 

If you have any questions about the role, application process, or your suitability for the 
role, please email sam@vegsoc.org for an informal chat.  

 
                     


